Annual Internal Audit Report 2022/23

Coleford Town Coouncil

colefordtowncouncil.gov.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internat audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control abjectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

| A. Appropriate accounting records have been properly kept throughout the financial year. v i ‘

''2 This authority complied with its financial regulations, payments were supported by invoices, all v !

| expenditure was approved and VAT was appropriately accounted for. | [

~. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy ' ‘/ T

| of arrangements to manage these. | i

| ©. The precept or rates requirement resulted from an adequate budgetary process: progress against i '

i the budget was reqularly monitored; and reserves were appropriate. {l |

| =. Expected income was fully received, based an correct prices, properly recorded and promptly o I

| banked; and VAT was appropriately accounted for. f I i

| F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved v |

{ and VAT appropriately accounted for. i N XS !

| G. Salaries to employees and allowances to members were paid in accordance with this authonty 5 v ;

| approvals, and PAYE and N! requirements were properly applied. ‘ 1

i H. Asset and investments registers were complete and accurate and properly maintained. [ v ) i B i’ - '

. Periodic bank account reconciliations were properly carried out during the year. v 1 i

| J. Accounting statements prepared during the year were prepared on the correct accounting basis (!'ECEIDIS I 1

i and payments or income and expenditura), agraed to the cash book, supported by an adequate audit | [ |

| trail from underlying records and where appropriate deblors and creditors were property recordad. | | |

| 1. If the authority certified itself as exempt from a lmited assurance review in 2021/22, it met th ; i | ;
exempt\on criteria and correrl’y dectarad itself exampt. (If the authority had a limited assurance " | ! v

1 L. The au!hority pub)ished the required inforrmation on a website/webpage up to date at the time of the | o T

| internal audit in accordance with the relevant legislation. | |

| M.In the yaar caovered by 2hi¢ AGAR the »mthuv;ty mm.uz;v pmvtded fur a pencd for the “xwm ] of i ’

1 < ‘

{ i v i

{ | |

{ c n 5 | i

! N. The authority has complied with the publication requirements Tor 2021/22 AGAR ]1 v i

| E |

(see AGAR Page 1 Guidance Notes).

| O. {For local councils only)
i Trust funds (including charitabla) — The mouncil mat its responsibilities as a tustes.

For any other risk areas identified by this authority adequate controls existed {list any other risk arses on separate sheels If needed).

Dateis) iInternal audit undertaken Name of person who carried oul the internal awdit
01/08/2023 Vicky Roberts

Signature of person who '_'\ //j: n D3/06/2023

caried outthe internalaudt o7 % — Date

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separats shests if neaded).

*Note: I the response is ‘not covered please stale when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual intemal andit report must explain why not {add separate sheets i needed),
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1. W2 kawe put in place arrangements for afisclive fnancial
managamant during the year, and jor the preparelion of
tha accouniing stalemenis.

| prazzred #s acceuating staisments in accordance

@i 2 Acceuwis 2nd Audil Raguialions.

2 fNa maintainad an adequate syslem of inlernal contral
inzluging measures designed to prevent and datect fraud
and corruplicn and reviewad its effecriveness.

mede propar arrang2ma2nls 2rd accepiad responsibilily
for saf: rding ihe priic money and resalrces in
i5 charga.

3. W2 ok 2ll ressonable steps to assurz ourselves
ihat thera ars no mallers of aciual or poiential
nea-complianca wilh laws, regulalionis and Proper
Practices thal could have a significant financial efect
on l.he ability of this authorily lo conduct ils
businass or manage ils finances.

has crly dorz what & has ira legal power to do and has
complied wiln Progar Praciicas in doing so.

1. We provided proper apporiunity during the year for
lthe &xercise of electors’ rights in accordancs wilh the
requirsmenis of the Accounts and Audit Regulations.

during the year gave aif carsons intsresiad the opportunity lo
inspect and ask Gueslicns about this auihority's accounts.

3. W carriad oul an assessmanl of the risks facing lhis
aulhcrity and teok appropriate staps to manage lhose
risks, including the introduction of intemnal conlrols and/or
exdernal insuranca cover where required.

considered and documented lhe financial and other risks il
races and dealt with lhem properly.

3. W_e mainlained throughoul the year an adequate and
afiaclive syslem of internal audit of the accounting
racords and control systems.

arranged for a compateni persen, independent oi the financial
controls and procedures, {0 give an objeclive view on whelher
iniamal controls mael the neads aof this smaller authority.

7. y‘le loak appropriate action on all mallers raised
Inreports from internal and extemal audis.

resoonded lo mallers brought lo its ail2ntion oy internal and
axlernal audit.

8. We considered whether any litigation, liabilities or
con_'\milmenis. events or transactions, occurring either
during or aRrer the year-end, have a financial impact on
this authorily and, where aporopriale, have included thern
in the accounting statements.

9. (Fcr_lucal councils only) Trust iunds including
charitable. In our capacily as the sole managing
trustee we discharged our accountability
[esponsibililies for the fund(s)/assets. including
financial reparting and, if required, indegendent
examination or audit.

disclosed everything it should have about its business aclivity
during the year including evenis laking place afler ihe year
end ii relevant.

has met all of its resoonsibilities whare, as a body
corporatg, it is a sole managing iruslee cf a local
trust or frusts.

>

v

*Plzas=2 provide axplanations o th:
2

how the authority will addrass the weaknassas identified. Thesz sheels must be published with

Govarnance Staiemeant.

This Annual Governance Statsment was aporovad at a
nesiing of the authority on:

Chairman

=

< axternal auditor on a saparaia shaat for 2ach ‘N9’ response and tlescribe

the Annual

Signad oy the Chairman and Clerk of the maating whers
approval was givan:

A i
C iy 7 q,:qg, e

—

-

T

i
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1. Belances broughi

Toial batanss: ressrves et s beginning of thz year

forveard 2715 Vo | C1E )7 , iaf racords. | .
" 250, )8 575,24 i;ﬂfii izl rocrds. Value must agree to
2 ,(“) Prazeptor Relesand | U Teia) amour {o, for ¥DBs raies and levies)
2VIes i}.bl_ L‘rl JO ,J o 3@'/ 800 re..ann,z or racaivabia in the y2ar. Exclude any granis
racsivad,
3. (*) Totel oihar recaipis Telal income oF recaipts as reccrded in the cashbook less
3 | , (:, %5 5 ?,/ O"'(; the precept or rates/iavias raceivad (line 2). Include any

granis recaive

\. (-) Siaff costs

Toia! expendiure or paymeanis made fo and on behalf
of all ermpioyess. includs gross salarjes and wages,

smployers Ni conéributions, employers pension

coniributions, graiuiiiss and severance paymants.

5. (-) Loan interesi/capital
repayments

Total expenditure or paymants of capilal and interes!

made during tha yezar on the authority’s borrowings (if any).

6. (-) All other paymenis

Total expenditure or paymentis as racorded in the cashi-

2116 74 25 4 23 4 3
’7/1 6 N 7L},é 3 O{{J &7 § | book lzss szar_‘ bDi{a (line 4) and loan interast/capital
rapayments (lin2 3).
7. ‘(=) Balances carried q 070 Total balances and reservas at ihe end of the year. Must
farward 7 2,2- A Z_ {187_{_\ equal (1+2+3) - (4+5+5).

8. Total value of cash and

The sum of all current and deposit bank accounts, cash

and asseis

short term investrnents 9 Lj { / 6 D‘L 5 ((_f?; LY lMﬁoldﬂu]s and shor! term invesiments held as at 31 March -
/ To agree with bank reconciliation.
9. Total fixed assets plus , o The value of all the properly the authority owns — it is made
long term invesiments 4% \.{ fL‘— g f .S< 2 *L'( up of all ils fixed assets and long term investments as at
l i

31 Marci.

10. Total borrowings

5

The outstanding capital balance as at 31 March of all loans
from third parlies (including PYVLS)

T1a. Disclosure note ra Trust funds
(including charitable)

The Council, as a body corporaie, acts as sole irustee and
is responsible for managing Trust funds or assafs.

1. Bisclosure note re Trust funds
(including charitable)

v’

The figures in the accounting statemients above do ot
include any Trus! transaclions.

| certify ihat for the year ended 31 March 2023 the Accouniing

Statemenis in this Annual Governance and Accountabilify

Return have been prepared an either a receipts and payments
or income and expenditure basis foliowing the guidance in

Governance and Accouniability for Smatler Autherities — a
Practitioners’ Guide io Proper Practices and presen fairly
ihe fnancial position of this authoriay.

Signed by Responsible Financial Officer before being
jpresented o the authority for sppraval

| confirm that these Accounting Statemenis were
approved by this authority on this date:

77 guniz 2%

as recorded in minuie raference:

/56/\/’ 35 C'//\/’j//z/_.r/‘n
27 TSEA &

Signed by Chiairman of tha meeting where the Accounting
Statemenis were apgroved

Retm 2022423

Formn 3
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In respect of COLEFORD TOWN COUNCIL - GL00GO

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAQO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — hitps://www.nao.org.uk/code-audit-
practice/guidan ce-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequaie and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practice s which:

- summarises the accounting records for the year ended 31 March 2023; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.
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On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the inforrpation in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

ta 2022/22

aAlo L.

3 External auditor ce
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2023.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature Date 11/09/2023
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Coleford Town Council

Bank - Cash and Investment Reconciliation as at 31 March 2023

Bank Statement Balances

31/03/2023
31/03/2023
31/03/2023
31/03/2023

AW N =

Receipts not on Bank Statement

0  31/03/2023

Closing Balance
All Cash & Bank Accounts

AW N =

Account Description

Current Account
High Interst Account
30

TIC Petty Cash

All Receipts Cleared

Current Bank Account

High Interest Account

Petty Cash

TIC Petty Cash

Other Cash & Bank Balances
Total Cash & Bank Balances

Balance

16,730.74
567,024.84
0.00

13.31

0.00

583,768.89

0.00

583,768.89

16,730.74
567,024.84
0.00

13.31

0.00

583,768.89



Coleford Town Council

Supporting Reserves Reconciliation for ANNUAL RETURN 31 March 2023

Explains the difference between boxes 7 & 8 on the Annual Return

Code Description
Total Reserves

100 Other Debtors
101 Debtors
105 Vat Refunds
106 VAT Historic A/c
107 VAT Difference
110 Prepayments
112 Corona Dispute Account

Less Total Debtors
500 Trade Creditors
501 Creditors
510 Accruals

Plus Total Creditors

Equals Total Cash and Bank Accounts

201 Current Bank Account
202 High Interest Account
210 Petty Cash

211 TIC Petty Cash

Total Cash and Bank Accounts

Last Year £ This Year £
575,222.44 629,828.60
10,930.74 0.00
5,720.00 9,572.00
21,580.17 13,855.76
0.00 16,004.98

0.00 296.69

0.00 7,492.66
5,376.64 5,376.64
43,607.55 52,598.73
0.00 154.94
1,085.00 0.00
8,802.26 6,384.08
9,887.26 6,539.02
541,502.15 583,768.89
256.21 16,730.74
541,127.86 567,024.84
97.35 0.00
20.73 13.31
541,502.15 583,768.89




